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Job Description: Support Staff 

 

 
 

Job Title: Special Support Assistant 

Salary:  Grade  5 SCP 17-19 

Working Hours: 35 per week 38 weeks per year 

 
0830-1600 Mon-Fri 
Includes unpaid lunch break of 30 minutes 

Accountable to:  SSC Manager 

  

 

Role Context & Purpose 

Working with SSC students both within and outside mainstream classes.  All SSC staff act 
as “keyworkers” for individuals or groups of students, providing academic and pastoral 
support designed to help them integrate into mainstream classes. 
 

Main Responsibilities 

 
This is a description of the main duties and responsibilities of the post at the date of 
production. The duties may change over time as requirements and circumstances change. 
The post-holder may reasonably be expected to undertake other duties commensurate with 
the level of responsibility from time to time. 
 

 Working alongside subject teachers in mainstream classes to support students’ 

access to learning, using appropriate strategies and adapting curriculum materials as 

necessary 

 Implementing strategies and actions detailed within individual plans  

 Monitoring and evaluating students’ responses and progress against targets through 

observation and recording 

 Supporting students during unstructured times, including break and lunchtimes, 

providing a variety of activities 

 Supervising students on trips, visits and out of school activities  

 

Additional Expectations 

 
All staff are expected to: 

 promote the Woodard Christian ethos that embraces all faiths and none 

 take responsibility for their own professional development and support that of 

colleagues where appropriate 
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 engage in the Academy appraisal process and support colleagues in achieving their 

own targets where appropriate 

 have regard to guidance on keeping children safe in education 

 observe health and safety requirements and play their part in ensuring a safe 

working environment 

 

All TLA staff have an entitlement to high-quality induction and continuing support and 
development.  All staff will have opportunities to discuss their professional needs, both 
through performance management and through other professional dialogues. 

 
Safeguarding Statement    
The Littlehampton Academy is committed to equality of opportunity. We positively welcome 
applications from all sections of the community. The Academy is committed to safeguarding 
and promoting the welfare of children & young people & expects all staff & volunteers to 
share this commitment. Successful applicants will need to undertake, or currently hold, a 
DBS enhanced clearance for the Academy. 
 

Equal Opportunities 
The Littlehampton Academy is committed to equality of opportunity and applications from all 
sections of the community are welcomed. 
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Person Specification: SSA 

  

 

Qualifications 
Good general education to level 2 standard 

Good level 2 qualifications in English and Maths 

Experience 

Experience of working with young people 

Experience of working in an educational environment 

Experience of working with secondary-age young people (desirable) 

Experience of collaborative team-working 

Knowledge 

Working Knowledge of the secondary curriculum 

Knowledge of inclusion issues 

Knowledge of requirements of SEND legislation 

Skills 

Ability to motivate students and engage them with their learning 

Ability to maintain data and other records accurately 

Ability to communicate effectively with both students and staff 

Ability to demonstrate good IT skills 

Other 

Supportive of principles of equality and diversity 

Commitment to continuing personal development 

Willing to support the Christian ethos of the Trust, although not 
necessarily share the beliefs and worship practice which underpins it 

 


