
 

 

 

Finance Manager (x2) 

The Shared Learning Trust are a successfully multi-academy trust in Luton and Dunstable with four academies and 
proposals to grow and add further academies to our trust family portfolio.  
 
We are seeking to appoint two competent and insightful Finance Managers to give day-to-day support to the Principal and 

Senior Leadership Team on all matters relating to budgetary control.  You will share your financial knowledge, advice and 

recommendations to assist in decision-making and ensure financial integrity is installed and maintained.  If you would like 

to guide and shape the financial activity of a progressive academy trust, this is the role for you.   

 
The Finance Manager roles will be divided between our two secondary academies.  One will be based predominantly at 
The Chalk Hills Academy, Luton, LU4 0NE and the other will be based predominantly at The Stockwood Park Academy, 
Luton, LU1 5PP.  Both role holders will be required to work one day per week from our Central Finance team based at The 
Vale Academy, Dunstable, LU5 4QP.  
 

Key Duties: 

 Manage the academies day-to-day budgetary control. You will report and advise the Principal on financial 

expenditure and commitments against non-pay and pay budgets.  

 Ensure the principal has all the required financial information to make informed decisions on the day-to-day 

running of the academy  

 Attendance at Senior Leadership Team meetings to ensure management are aware of financial position and 

financial implications are considered 

 Ensure efficient and effective process is implemented for the collection and banking of cash and cash 

equivalents 

 Support the Financial Controller in producing a long-term financial plan.  

 Work within the academy and central finance team Action Plan to ensure delivery 

 

The successful candidate will have: 

 extensive experience of working within a finance role  

 solid experience of financial packages  

 excellent problem-solving skills 

 excellent verbal and written communication skills  

 excellent ability to prioritise workload and meet deadlines 

 

Job Specifics: 

 Start Date: As soon as possible 

 Salary: M2 - M3 - £34,106 - £40,858 (dependent on experience)  

 Job Role: Full time, 52 weeks a year, 37 hours a week  

 

 

 

 

 



 

 

  

 

Closing Date: Monday 25 June 2018 @ 12pm     Interviews: W/C 2 July 2018 

Please read the information in this pack. If you are interested in this job opportunity, please do apply online 
today via our career site on www.thesharedlearningtrust.careers.eteach.com 

Please specify in your application whether you would prefer to work at The Chalk Hills Academy, The 
Stockwood Park Academy or both academies. 

We look forward to hearing from you! 

If you have any questions about the role, please contact Katherine Anderson, Recruitment Officer on 01582 211 
226 or email academyrecruitment@thesharedlearningtrust.org.uk 

 
If you decide to apply you should include a letter with your application form on no more than two sides of A4, 
giving your reasons for applying for the post, addressing information you have read in the pack and particularly 
the person specification, and outline any relevant experience and personal qualities you would bring to the 
Trust.  Please do not send a general letter; we really are looking for someone who is prepared to respond to us 
as an individual Trust. You can be sure we will take time and care in reading your letter; we appreciate how 
much energy goes into it. 

 

 

‘We believe in the safeguarding and welfare of children and expect all staff to share this view’.  

The Academy is committed to safeguarding and promoting the welfare of children and expects all staff to share this 
commitment.  Applicants must be willing to undergo child protection screening appropriate to the post including checks 

with past employers and the Disclosure and Barring Service. We are an equal opportunities employer. The Trust 
reserves the right to interview and appoint a suitable candidate before the deadline date.  

 

  

 

 

 

 
 
 
 
 
 
 
 
 

HOW TO APPLY 

http://www.thesharedlearningtrust.careers.eteach.com/
mailto:academyrecruitment@thesharedlearningtrust.org.uk


 
 
 
 

 
 
                                                  
 

                                                                           

 
 

INFORMATION FOR APPLICANTS: 
Finance Manager (x2) 

 

 

 

  



  

The Shared Learning Trust has appointed Cathy Barr as its Chief Executive 
Officer in September 2016. Cathy is already part of the Shared Learning 
Trust's family of schools, having been Principal of the Stockwood Park 
Academy in Luton for the last five years. The Shared Learning Trust is a 
stand-alone multi-academy trust, which runs a family of four schools based 
in Bedfordshire: Stockwood Park Academy, the Chalk Hills Academy, the 
Linden Academy and the Vale Academy. Cathy grew up locally, in 
Harpenden, and went to school in St Albans. She has 25 years' teaching 
experience under her belt, qualifying in 1993 and joining the team at 
Stockwood Park (then the Barnfield South Academy) in 2009. 

Cathy said of her appointment: "I am thrilled to have been appointed CEO of 
the Shared Learning Trust. I care passionately about the students we teach 
and will do all I can to ensure each and every child, from the age of two to 
18, gets the best possible care and education in our academies." 

 We recruit people for attitude and train for skills 

 

We aim to recruit outstanding people. We would rather make no appointment than appoint someone who is 
not suited to our ethos. For this reason, we clearly articulate our vision, values and expectations when putting 
together information for applicants and we always give a lot of attention to appointing the right person.  

We aim to recruit staff who:  

 are excited by their role and by the prospect of working with young people, even those who are less well 
motivated; 

 love the processes of learning and teaching and are keen to continually develop their own skills; 
 recognise that education can be a demanding job but react positively to those demands rather than 

complaining; 
 will subscribe to the ethos of the Trust and ‘go the extra mile’ in terms of time and commitment to get 

the very best from our young people; 
 are quick to praise and slow to criticise; and are not afraid to admit to seeing themselves as potential 

leaders of the future. 

We aim to recruit outstanding people who have the right attitude. If you have a love for education and are 
passionate about seeing children succeed, we would love to hear from you!  

 
I am conscious that this may be your first contact with our Academy Trust and first impressions are very 
important.  I hope what you read; coupled with anything else you discover about us, inspires you to apply for 
this post. 

 
With best wishes 

Cathy Barr  

Chief Executive Officer 

 

 

WELCOME TO THE SHARED LEARNING TRUST 

Cathy Barr 



The Shared Learning Trust is a stand-alone multi-academy trust, which runs a family of four schools based in 

Bedfordshire: 

 The Stockwood Park Academy, Luton, ages 11-18, judged 'Good' by Ofsted 

 The Chalk Hills Academy, Luton, age 11-18, judged 'Good' by Ofsted  
 The Sixth Form, Luton, age 16-19, judged 'Good' by Ofsted (A part of both Chalk Hills and Stockwood) 

 The Linden Academy, Luton, age 4-11, judged 'Requires Improvement' by Ofsted 
 The Vale Academy, Dunstable, age 4-13, judged 'Good' by Ofsted 

 
Our Academies are supported in their work by our Teaching School, based at The Chalk Hills Academy. The 
structure of our family of schools means that we can be with a child every step of the way, from teaching them 
to tie their shoe laces right through to congratulating them on their university place or their first job. 
 
Our Trust is vibrant and friendly, supported by 3 state-of-the-art buildings. It is a learning environment where 
all students have the opportunity to be high achievers, make good friends, contribute to their community and 
take part in a wide range of extra-curricular activities.  
 
 
 
 
 
 

At The Shared Learning Trust, we provide opportunities for all our students and adults to be aspirational and 

develop a passion and excitement for learning.  Working with our communities, we ensure all students are able 

to achieve beyond their targets to reach the success they deserve. Our students develop a strong self-belief so 

that they flourish and develop into well-rounded, self-respecting young people. 

Our commitment to our vision can be seen through: 

 Our academies working together to provide more opportunities for all students and staff 

 A focus on the development of our staff with opportunities for clear and dynamic career progression 
and high quality recruitment and retention. 

 Strong Trust approaches to our key issues, for example; teaching, assessment, attendance and 
curriculum development. 

 Partnerships with schools outside of our Trust to maximise opportunities for all. 
 Close working and communication with our families and local community. 

 Care for our families beyond the school day. 

 Excellent lessons and learning incorporating effective use of new technologies. 

 An interesting yet challenging curriculum. 
 16-19 provision, which ensures progression, routes for all. 

 A Cross-Trust focus on high achievement and high standards. 

 Ensuring that every child in our Trust reaches their full potential by providing exciting opportunities both 

inside and outside of the classroom. 
 Exemplary behaviour and conduct at all times. 

 A can-do attitude across the Trust that fosters belief and high expectation. 
 Ensuring no opportunities are missed. 

 

 
 

 
 

ABOUT THE SHARED LEARNING TRUST 

VISION & VALUES – ‘Strive, Achieve, Believe’ 



RECRUITMENT TIMELINE   

 

 

 

 

11 June 2018 Position is advertised 

25 June 2018 
Closing date for applications (12pm) 

References will be requested at this stage 

26 – 28 June 2018 Final shortlisting and contact with candidates 

Week Commencing 2 July 2018 Interviews 



 
 
 
 
 
Post:      Finance Manager   

Responsible to:   Financial Controller/ Academy Principal 

Location:      The Chalk Hills Academy or The Stockwood Park Academy: four days per week 

with one day Central, at The Vale Academy 

Hours:    37hrs/ 52 weeks 

Salary:    M2 - M3 - £34,106 - £40,858 

 

JOB PURPOSE  

To support the academy and trust in ensuring financial integrity is installed and maintained.  To give day-to-day 

support to the Principal and SLT on all matters relating to budgetary control. 

 

Main Duties and Responsibilities:  

 Manage the academies day-to-day budgetary control. You will report and advise the Principal on financial 

expenditure and commitments against non-pay and pay budgets.  

 Ensure the principal has all the required financial information to make informed decisions on the day-to-

day running of the academy  

 Attendance at SLT meetings to ensure management are aware of financial position and financial 

implications are considered 

 Ensure efficient and effective process is implemented for the collection and banking of cash and cash 

equivalents 

 Support the Financial Controller in producing a long-term financial plan.  

 Work within the academy and central finance team Action Plan to ensure delivery 

 In consultation with the Principal and Financial Controller you will be responsible for the preparation of the 

annual budget for the School for approval by the Governors 

 Monitor income and expenditure in relation to budgets and prepare reports for the Financial Controller to 

report to Local Governing Body 

 Advising on compliance with the Financial Regulations and Academies Financial Handbook and ensuring 

earmarked funds (e.g. Pupil Premium) are spent and recorded appropriately 

 S/he shall provide budget holders with monthly updates of their accounts and advise them on matters 

relating to their budget/s. 

 S/he shall assist in the preparation for the annual audit, liaising with all parties involved. 

 Ensure credit card payments are made and reconciliations are carried out in conjunction with Trust 

procedures  

 Support with income and sponsorship generation opportunities including the preparation of applications 

and bids. 

 S/he shall be responsible for ensuring all overtime and expense forms are approved and collated in the 

appropriate format and sent to the Trust Payroll Manager within the relevant timescales. 

 Providing advice and guidance  to Budget Holders and other users with the use of the on-line financial 

software and the raising of purchase orders 

 Reporting of financial non-compliance with Financial Regulations to Principal 

 S/he shall, in conjunction with the FC, review annually the school’s charging policy and make 

recommendations as appropriate. 

 Work closely with Human Resources to ensure that current and predicted staffing costs are accurate 

 Support the academy in bid funding to external agencies 

 Support with the effective administration of the academy 

 Supporting and encouraging the school’s ethos and its objectives, policies and procedures. 

 

 

JOB DESCRIPTION 
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Trust Responsibilities  

 

The postholder will be required to work closely with the central trust finance team on a weekly basis to 

ensure policy and procedures are followed and reporting is consistent across the trust.  Regular meetings 

will be required with the Financial Controller to enable the production of consolidated Management 

Accounts and long-term budget planning. 

 

 
PERSON SPECIFICATION  
 

 Essential  Desirable  Source of Evidence  

EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS   

GCSE English and Maths 
grades A-C or equivalent  
 
Accounting Qualification – 
CCAB or equivalent  

√   
 
 
 
√  

AF 

EXPERIENCE   
Extensive experience of 
working within a financial 
role.  

√   AF/IV  

Experience with financial 
and other IT packages.  

√   AF/IV  

SKILLS/KNOWLEDGE/ABILITIES   
High level of attention to 
detail  

√   AF/ IV  

To be a self-starter, able 
to work on own initiative 
and use own judgement 
to problem solve.  

√   AF/ IV  

Excellent verbal and 
written communication 
skills  

√   AF/ IV  

High standard of 
numeracy skills  

√   AF/ IV  

Excellent organisation 
and planning skills  

√   AF/ IV  

Demonstrable ability to 
prioritise workload and 
meet deadlines.  

√   AF/ IV  

Intermediate level of 
understanding of 
Microsoft Excel  

√   AF/ IV  

Ability to demonstrate 
knowledge and 
commitment to Equality 
and Diversity and how 
this has been applied in 
previous roles.  

√   IV  

A knowledge and 
understanding of the 
Health and Safety as 
applicable to this role.  

√   IV  

A knowledge and 
understanding of the 
requirements of 
safeguarding children and 
vulnerable adults in the 
education sector as 
applicable to this role.  

√   IV  
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OTHER   
To have a flexible and 
can-do approach to work, 
including the need to 
travel between sites and 
occasional evening work  

√   IV  

A commitment to the 
aims and values of The 
Shared Learning Trust  

√   IV  

A commitment to own 
and others professional 
development.  

√   IV  

A commitment to 
maintaining the highest 
professional standards at 
all times.  

√   IV  

 
KEY:  
AF = Application Form  
IV = Interview  

 

 

 

 

 

  

 
 


