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The Governors of Foremarke School Dubai formally 

invite applications for the position of: 

Headteacher 

To commence 1st August 2019 

 

Applying for this Post 

Candidates may apply only via the school’s website 

 Closing Date: Tuesday 13th November 2018 

 Longlist Interviews: W/c 19th November by Skype 

 Final Interviews in Dubai: 8th & 9th December 2018 

 Start Date: 1st August 2019 

 

About The Group 

Evolvence Knowledge Investments (EKI) provides outstanding 

British curriculum education in UAE and Oman. EKI’s school 

portfolio comprises Repton Dubai, Foremarke Dubai and Repton 

Abu Dhabi in UAE alongside Dovecote and Humpty Dumpty 

nurseries with branches across UAE and Oman. Our schools and 

nurseries boast world-class facilities and a commitment to hiring 

and developing the best academic talent to support the 

development of the whole child and prepare them for the 

challenges of higher education and the exciting yet complex 

world beyond. 

Our History & Pedigree 

In 2006, EKI partnered with Repton School, a prestigious 

Derbyshire-based independent school in England with a history of 

more than 450 years of education excellence, to offer a British 

independent school education in the GCC region.  

The first school arising from this partnership, Repton School Dubai 

opened in 2007. Until 2013 Repton School’s overseas interests 

had been managed directly by the UK school. However with the 

opening of Foremarke Dubai and Repton Abu Dhabi in 2013 

Repton International Schools Ltd (RISL) was established to manage 

Repton’s overseas interests. 

RISL has direct representation on the Boards of Governors of all 

EKI schools, thereby ensuring a close and coherent relationship 

with the strategic direction of the schools. The Quality Assurance 

framework developed by Repton School has created the 

foundations for the national education inspections. Repton Dubai 

has for some years been rated as Outstanding, with Foremarke 

Dubai and Repton Abu Dhabi both rated as Very Good with many 

outstanding features. 

EKI’s objective is to have all portfolio schools rated as Outstanding 

and to be recognised leaders in the field of education technology. 

In support of this, teams across our UAE schools and nurseries 

work closely together to share best practice, innovation and 

participate in shared CPD activities. Whilst our schools each have 

unique features and personalities, we believe we’re stronger 

when we work as a group therefore all teams across our UAE 

schools work closely together to share best practice, incubate 

innovation and participate in shared CPD activities. 

Foremarke School Dubai - Overview 

Foremarke is a Prep-School, catering from Nursery (FS1) to Year 9. 

The school currently operates with approximately 500 pupils, 

having opened years 7-9 this academic year with an eventual 

capacity of around 1000. A key consideration in the selection for 

this position will be demonstrable experience of growing 

enrolment in a competitive environment. 

At Foremarke, we promote the academic rigour of the UK National 

Curriculum of England within an inclusive family environment. 

Situated in the heart of ‘New Dubai’ in Dubai Science Park, 

Foremarke boasts state of the art facilities. Foremarke is built 

upon the pillars of academic excellence and the highest standards 

of pastoral care. We combine the traditional values of our partner 

school in the UK, Foremarke Hall, with the vibrancy of 

international life in the UAE.  

This enables our pupils to leave Foremarke fully prepared for the 

next phase in their education, whether in a UK independent 

school, an international school or a senior school here in Dubai. 
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Our Curriculum 

We follow the New National Curriculum for England, enhanced 

with elements of the ISEB curriculum and is designed to meet the 

rigorous standards expected for entrance examinations. Active 

learning, scientific progress tracking and individualised teaching 

are the cornerstones of the curriculum. At Foremarke, we are 

preparing pupils not only to pass assessments but also for an 

enriched and productive adult life, and a love for learning. 

Traditional values such as manners, confidence and appropriate 

behaviour are promoted, and this is now set within the modern 

context of key skills, for example digital literacy. Foremarke places 

emphasis on sports, music and the arts, as well as exceptional 

academic performance. 

Specialist Teaching         

We believe specialist teaching fosters independence in children, 

encourages exceptional achievement and attainment as well as 

preparing them for senior school. Specialist teaching begins in the 

Early Years Foundation Stage in a range of subjects and increases 

as the children move up the school. From Year 5 all lessons are 

taught by specialist teachers.  This ensures depth in the Foremarke 

curriculum in each and every subject as well as smooth transitions 

between year groups and key stages.  

Curriculum Plus                  

We offer extensions to our More Able, Gifted and Talented 

children and provide support in the form of booster groups for 

those requiring a little extra help. These are provided free of 

charge through the Curriculum Plus programme. This is just 

another example of how Foremarke personalises the curriculum 

to meet the needs of each individual child. 

Pastoral Care                
The pastoral care system at Foremarke is based on the premise 

that all children have a right to wrap-around care that supports 

their moral, social, intellectual and physical well-being and 

development. The class teacher is central to the pastoral care 

system and is the main advocate for their pupils. Our Assistant 

Head, Pastoral, supports and guides teachers in all aspects of 

pastoral care. The atmosphere we seek to nurture within our 

community is one of mutual respect between adults and children. 

New children are quickly welcomed into the Foremarke family. 

Frequent assemblies, together with positions of responsibility for 

some of our older children, encourage an environment where 

Foremarkians look after each other. 

Our strong House system (Merriman, Jackson, Davies, Brewster, 

Theobald and Thomas) not only provides pupils with the 

opportunity to compete in various academic and sporting 

competitions, but also fosters a sense of belonging, unity and 

support. Allegiance and loyalty to your House runs deep at 

Foremarke. 

The well-equipped clinic, staffed by fully qualified nurses, attend 

to the physical welfare of our pupils and our Child Protection & 

Safeguarding policies are embedded in the school culture. 

Sports 

Sports form the backbone of the traditional prep school ethos.  

Competitive sports allow students to develop their team work 

skills, communication and sportsmanship.  Foremarke offers three 

hours of physical education per week from Year 2 and actively 

promotes a healthy lifestyle throughout.  We provide a wide range 

of sporting opportunities and have a very successful track record 

competing with schools across Dubai.  

World Languages 

Our students enjoy a range of languages including Arabic and 

French from Early Years and further language options including 

Spanish, Mandarin and Russian are offered as part of the ECA 

programme.  We also provide Mother Tongue curriculum 

extensions for those children that wish to excel in their native 

languages. 

Creative Arts 

The Arts allow students to express themselves and develop their 

confidence and creativity.  At Foremarke we provide students with 

numerous opportunities to perform and showcase their work, 

both to the student body and the parents.  We participate in 

initiatives such as Dubai Art Festival to showcase their fantastic 



                            

Page 3 of 7 
October 14, 2018 

creations to the wider community as well to encourage them to 

develop a sense of pride in their achievements. 

Digital Learning  

Much is made of the needs of the 21st century learner and it is 

incumbent on every good school to prepare its pupils well for the 

world in which they will work. 

Whilst the term literacy is traditionally associated with learning to 

read and write, we recognise that the modern world allows us to 

communicate not only through text but also images, animations, 

audio and video tools to name a few. Through discrete Computing 

lessons and by embedding digital literacy across the curriculum, 

children are taught to use new technologies; to think critically 

about digital content; to collaborate with their teachers and peers; 

and to present their learning across platforms. We believe 

children need to be comfortable using digital tools not only to find 

relevant information but also to ask pertinent questions and be 

confident in creating their own content safely and responsibly. 

We’re mindful that technology changes quickly and we cannot 

predict the changes that will occur over the lifetimes of our pupils. 

Therefore, we work to foster the growth mindset and confidence 

to continue learning and thriving in a changing world. Each year 

the school selects pupils to act as Digital Leaders to explore new 

technologies and provide support across the school. They have 

forged partnerships with other schools in the Gulf and regularly 

discuss innovative ways to integrate technology into the 

curriculum and extra-curricular life at school.  

Foremarke Dubai is equipped throughout with Apple technology 

and iPads (1-1 from FS2) and at the time of writing the School is 

awaiting the outcome of their recent application and assessment 

to become an Apple Distinguished School. 

Outdoor Education & Extra-Curricular Activities 

We believe that learning and adventure is not restricted to the 

confines of the classroom or the formal curriculum. Whether on 

top of a mountain in the French Alps, camping in the dessert, or 

facing a fast bowler on the cricket pitch, all the activities and 

events we offer are designed to build confidence and character, 

resilience and grit.  Our Outdoor Education Programme links to 

the core ethos of what a Prep school is; creating independent 

learners and creative thinkers. Extra-Curricular Activities (ECAs) 

are essential to developing a broad and far reaching education. 

Facilities 

Foremarke’s expansive range of facilities support our rich and 

specialised curriculum with dedicated science labs, language 

rooms, art workshops, and music and dance studios.   

Our sporting facilities include both a learner and a 25 metre 

swimming pool, cricket pitches, tennis and netball courts and 

numerous indoor and outdoor multi-purpose areas.  

Inclusion 

Inclusion lies at the heart of Foremarke’s vision. We provide a fully 

inclusive environment that welcomes all children. All children are 

treated as valued members of the school community. We inspire 

excellence in all of them, whatever their age, ability, gender or 

background. Whether a child requires additional support within 

the classroom, or for those that excel, we work with our dedicated 

Inclusion Department and in close partnership with parents, to 

ensure teaching is suited to all individual needs, providing a 

personalised education that is bespoke to every child.  

Future Schools 

Our mission is that Foremarke pupils will be able to take their 

place wherever that may be with confidence and ease. Building on 

our established links with world class schools we are committed 

to supporting parents and students in that journey. 

We work with parents and children to ensure children choose the 

right school and gain entrance to their school of choice.  Each year 

Foremarke hosts a ‘Future Schools’ event where a number of 

leading senior schools across the UK and Dubai are available to 

meet with parents.
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Job Description – Headteacher 
 

Position Summary 
The Headteacher of Foremarke School Dubai is responsible for the overall academic and commercial leadership, management and 

quality assurance of the School. The Headteacher leads academic and curriculum provision, in particular the core educational issues of 

student performance, teaching and learning, and strategic direction/development. The Headteacher will also play a pivotal role in 

supporting and promoting the relationship between the School and EKI Group. 

 

Functionally, the Headteacher will have responsibility for ensuring continued development and growth of the School. Above all, the 

Headteacher will embody and add value to the mission and sense of purpose of the School and the vision of the Group. 

 

Accountability 
 Accountable to the, the CEO of EKI, and the Board of Governors of Foremarke School Dubai 

 Licensed by the Dubai Knowledge and Human Development Authority (KHDA) and Ministry of Education (MOE) 

 

Core Purpose 
 Provide vision, direction and leadership for the School, creating, maintaining and developing the conditions that enable pupils and 

teachers to achieve effective learning.   

 To work closely with peers across the EKI Group and Repton Family of schools in the region to establish a school of the highest 

quality befitting of the Foremarke name. 

 To drive the commercial success of the school by working closely with the Group Commercial team and local admissions teams. 

This is an academic, but commercially focused role. 

 To be a figurehead in the promotion of the School in the wider community. 

 To liaise closely with administrative departments in the School to ensure the efficient management of the School. 

 To be responsible for the strategic allocation of the School budget and offer direction and support to school managers and subject 

leaders as and when aspects of financial responsibility are delegated to them. 

 To build solid and lasting relationships with the School’s regulators 

 

Strategic Direction 
 Establish, develop and enhance the ethos of the school in line with the expectations and standards of Repton International, 

Foremarke Hall School and sister schools within the EKI group. 

 Work with both the Group and School Leadership Teams to develop a strategic view for the school in its community and analyse 

and plan for its future needs and further development within the local, national and international context. 

 Work with the School Leadership Team and lead School managers in the creation and implementation of a strategic plan which 

identifies priorities and targets making sure that: 

o Pupils achieve high standards and make progress 

o Teachers are effective in and outside the classroom 

o School improvement is sustained 

 Direct the School Leadership Team in the management and direction of Foremarke School as a whole. 

 Lead and support school managers and staff in the process of whole school and subject self-review. To mentor school managers 

and specific subject leaders. 

 Support the Registrar in the introduction to, and viewing of, the school by prospective parents.  
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Teaching and Learning 
 Set an example in application of the Group Code of Conduct and Ethics, and in line with school policy, which promotes and secures: 

good teaching, effective learning, and high standards of achievement, good behaviour and discipline. 

 Lead and support staff in the process of school self-review. To mentor school managers and specific teachers as considered 

necessary. 

 Provide effective, appropriate pastoral support to pupils. 

 Maintain effective links with the community to extend and enrich the curriculum.  

 Develop an effective partnership with parents to support and improve pupils' achievement and personal development. 

 Work with the School Leadership Team to provide appropriate professional development opportunities for all staff. To ensure that 

these are linked to individual and school needs through performance management, and the School Development Plan. 

 Direct the Head of each campus, Department and Subject Heads to ensure that the school curriculum and timetable are fit for 

purpose. To direct and oversee necessary alterations to the teaching timetable ensuring they are implemented/communicated.  

 To liaise with the Group HR Director to ensure continuous improvement in people practices and development of Group initiatives 

on Performance Management, Policy and other Group level matters. 

 To ensure that effective systems are in place to assess the suitability of prospective pupils to the school. To work with the Deputy 

Head in the efficient administration of such assessments. 

 To ensure policies, practices and parental communications are established and maintained to support the physical, emotional and 

social development of the individual pupil. 

 To work with Senior School managers and staff to establish a natural, well organised progression as pupils move through the School. 

To ensure that parents are kept well informed on this and related matters. 

 

Leading and Managing Staff 
 Direct the School Leadership Team to implement and maintain effective systems for the management of staff performance, 

incorporating appraisal and target setting through performance management for teachers; take the lead and set the example in 

performance management in line with the code of conduct. 

 Hold weekly meetings of School Leadership Team  

 To be responsible for school development/improvement, leading and advising staff as and when necessary. 

 Together with the Leadership Team and peers in other Group schools, establish and implement clear policies and practices for the 

day to day running of the School in alignment with Group guidelines. 

 Contribute to staff development activities.  

 Understand the needs and expectations of others, including school managers and subject managers, offering appropriate support 

and guidance where necessary. 

 Ensure that appropriate mentoring and coaching infrastructure is in place to ensure less experienced teachers are appropriately 

monitored, supported and advised. 

 Set the example in terms of sensitivity to UAE culture, dress, punctuality and attendance. 

 Lead the School through government/local authority inspection ensuring that required administrative tasks meet deadlines. 

 

 Effective Deployment of Staff and Resources  
 Direct School Leadership Team in management of: 

 Budget for professional development 

 Budget for educational resources  

 Budget for staff salaries/benefits with the guidance of Group Human Resources 

 Deployment of staffing and manpower throughout the School. 

 Health and safety issues and delivery of policies 
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 Behaviour, Anti-Bullying, Discipline and Child Protection policies 

 Provide information, objective advice and support to the Board of EKI to enable it to meet its responsibilities for securing effective 

teaching and learning, high standards of achievement and for achieving school efficiency and value for money. 

 Develop a culture in which all staff recognise that they are accountable for both the academic and commercial the success of the 

School. 

 Ensure that parents and pupils are well-informed about the curriculum, attainment and progress, and about the contribution that 

they can make towards achieving the school's targets for improvement.  

 Oversee parent staff communication and become involved in such communication as and when fit. 

 Ensure that parent complaints/ feedback are handled appropriately by the relevant staff in line with Group protocols 

 

Experience & Education Requirements 
 Bachelor’s degree in related field, QTS /PGCE, plus NPQH or master’s in Education or similar are mandatory. 

 Candidates must have at least 3 years Headship experience in schools of at least 750 pupils upto and including Key Stage 3 

 Demonstrable track record of successful leadership across education and commercial aspects of schools 

 Deep understanding, gained through direct experience, of the challenges and demands of leadership in a coeducational prep 
school environment.  

 Demonstrable experience of developing and leading high performing teams.  

 The academic and intellectual credentials to command the respect of the whole school community.  

 Leadership in an international school (essential).  

 

Skills and Knowledge Requirements 
 Exceptional knowledge and demonstrable success in the commercial aspects of school leadership. 

 Outstanding people leadership skills, with a willingness to delegate meaningfully and an instinctive understanding of how to 
create the conditions in which others can grow, develop and succeed.  

 A clear grasp of the role of Headteacher as a Chief Executive, with the proven ability to devise and implement strategy, prioritise 
effectively and hold the many different elements of the job in balance.  

 First-class communication skills, with the manner, gravitas and personal authority to act as a compelling ambassador for 
Foremarke Dubai and the wider Repton Family of Schools.  

 Strong interpersonal skills with the ability to inspire the whole school community in the pursuit of excellence.  

 An intellectual enthusiasm for wider educational developments, particularly with relation to developments in technology 
supporting academic outcomes and effective teaching & learning. 

 Cultural sensitivity and the ability to relate to parents, pupils and stakeholders of the school from a wide variety of countries 
and cultural backgrounds.  

 Good awareness of the cultural and operational challenges of managing a school in the Middle East.  

 A wide understanding of the international educational environment.  

 

Remuneration Package 
 Competitive tax free package 

 Annual return flights, global healthcare plan  for self, spouse and up to two children (up to age 18) 

 School fees remission for up to two dependent children in EKI Schools 

 Exceptional CPD opportunities 
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References 
Please include within your application the names, job titles, work email addresses and telephone numbers of a minimum of three 

professional referees. These need to include your current and all past employers/line managers that you have worked for within at least 

the past 6 years.  

We will need to collect full references before shortlist interviews but if you have a specific preference that we do not contact one or 

more of your referees, please notify us of this. Please rest assured that no referees will be contacted until we have received your specific 

consent to do so. 

 

Qualifications, Identification, Health and Background Checks: 
At interview, candidates will be required to provide documentary evidence of academic and professional attainment. You will also be 

required, if an offer is to be made, to undergo a pre-placement medical assessment and relevant background checks as part of the 

school’s recruitment and safeguarding procedures. 


