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Brighton College is one of England’s leading schools  
and the oldest public school in Sussex. The College 
comprises the Senior School, educating 1,000  
pupils aged 13–18, and the Lower School,  
educating 100 pupils aged 11–13. 
 
 
The Brighton College family of schools also includes Brighton College Prep School, St Christopher’s and 
Handcross Park, educating a further 1,150 children aged 3 to 13.  Overseas, the College has opened Brighton 
College Abu Dhabi and Brighton College Al Ain in the UAE, and Brighton College Bangkok in Thailand.  
Brighton College Dubai will be opening in September 2018.   
 
Examination results are strong and the College is among the highest performing schools in England at GCSE 
and A-level. In 2018, 90.3% of grades at GCSE were at 9, 8 or 7 (equivalent to the old A* and A), whilst 98.7% 
of grades at A-level were at A*, A or B. The last five years have also been the best five for Oxbridge success in 
the 168-year history of the College, with 39 pupils securing offers in 2018. 
 
The Sunday Times awarded Brighton College the title of UK Independent School of the Year 2011-12. Tatler 
magazine awarded Richard Cairns the title of Head Master of the Year 2012-13. And Brighton College was 
named the United Kingdom Independent School of the Year 2013-14 (Independent Schools Awards). In 2014 
The Week magazine named Brighton College the “Most Forward Looking School in Britain”. In 2015, there 
was a full ISI inspection in which the College was awarded the top grade in every single category, including an 
‘Exceptional’ for Teaching and Learning.  The school also successfully passed its regulatory compliance 
inspection in 2018. 
 
There has also been major investment in new facilities over the last ten years.  This has seen the construction 
of five major buildings on the main site, a new cricket pavilion and a major sports hub on our Jubilee Ground 
site. Brighton has also purchased the former site of Roedean Junior School, allowing for the relocation of the 
Pre-Prep School, and the expansion of the College on the main site.  A new boarding house opened in 
September 2013 in the Main Quad which, together with a new Entrance Tower completed in December 2014, 
completes the original Thomas Jackson designs of the 1880s. A new Music School opened in January 2016, 
and a new teaching block (including 22 classrooms for Maths, History, Economics, Politics and EAL, alongside 
an innovative Creative Learning Centre) opened in September 2017.  A new Centre for Sport and Science is 
under construction (due for completion in September 2019); it will include eighteen state-of-the-art 
laboratories, alongside a new sports hall, 25-metre swimming pool, fitness centre and roof-top running track. 
 
Above all, Brighton is a very happy place. We pride ourselves on being a warm, inclusive and respectful 
community, where our staff are delightful and positive and our pupils are intellectually curious and charming. 
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The College enjoys its location in Brighton, one  
of Britain’s youngest cities and one of the most  
vibrant in Europe.  
 
 
In 2017, a national survey identified Brighton as the “happiest” city in the UK. It is close to the beautiful South 
Downs, within easy travelling distance of London (about 50 minutes by train), and about 30 minutes from 
Gatwick Airport.  Portsmouth, Newhaven and the Channel Tunnel provide accessible links with the Continent. 
 
Brighton is also a university city, and the College has good links with both the University of Sussex  
and Brighton University. 
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The College is seeking to appoint a Security Officer 
 
 
Job Overview 
The role of Security Officer is key within Brighton College, and demands exceptional 
communication skills, energy and enthusiasm.  As one of the first points of contact 
for visitors, staff and pupils you will have excellent communication skills whilst being 
able to manage, in a calm manner, those who should not be on College property. 
 
Responsible to: Bursar via the Head of Health, Safety and Security  
 
Scope of the job 

 To provide Security/Concierge Front of House presence on College 
properties. 

 To be proactive regarding the security of the College, Prep School and  

Pre-Prep School.  

 To be alert for possible intruders   

 To deal with pupils, staff, governors and visitors in a calm, friendly and helpful 
manner. 

 
Key result areas 

 Unlock and secure exits, entrances and buildings on College premises at 
designated times. 

 Random patrol of College grounds and buildings. 

 Respond to alarms (fire, burglar etc.). 

 Respond to emergency calls from staff, pupils and Health Centre. 

 Man the Security Lodge when not required elsewhere. 

 Liaise with organisers of events being held during duty shift – this will include 
external clients as well as College staff and pupils. 

 Ensuring the safety and security of pupils, staff and governors on campus. 

 Ensuring the safety and security of visitors to the College. 

 Monitoring of traffic and traffic control at specified times.  

 Ability to work as part of a team. 

 Ability to interact with all types of people with courtesy and tact. 

 Basic investigation and report writing. 

 To respond to any other reasonable management request. 
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Brighton College is an exciting place to work, and it is 
our staff who make our community such a vibrant and 
stimulating environment.  
 
 

Person specification 

 Excellent communication skills 

 Ability to stay calm in demanding situations 

 Friendly an approachable manner 

 Ability to work as part of a team 

 Good IT skills 
 

Hours of work: 
 

 40 Hours per week (Monday to Sunday) on a rota system between the hours 
of 6.30am and 11.00pm.  

 Depending on the shift worked within the rota system, the actual hours 
worked in a week may be greater or less than 40. However when averaged 
over the rota period (currently 3 weeks) hours worked will not be more than 
40 per week.  

 Flexibility with regard to working hours is essential.  Overtime is available on 
occasion. 

 The probation period for this role is 6 months. 
 
Holidays: 

20 days pro rata (in addition to bank holidays).  Where possible, these should 
be taken during the school holidays.  Subject to operational requirements, 
additional days may be awarded during the period between Christmas and the 
New Year. 

 
Benefits: 

 Lunch is provided free of charge during term time  

 Brighton College provides a contributory pension scheme, which all eligible 
employees will be automatically enrolled into within 3 months of 
commencement of employment. For full details of the pension scheme, please 
contact HR.  

 Death in service benefit after successfully passing probation  
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Candidates should complete an online application which is available at 
https://bcollege.careers.eteach.com/  by midday on 4th February 2019. Any enquires 
about the application procedure should be emailed to Helen Quinn 
HQuinn@brightoncollege.net or by calling the HR Department on 01273 704215. 
 
 
SALARY 
The salary for this position is £19,403 per annum. 
 
 
SAFEGUARDING AND EQUAL OPPORTUNITIES 
Brighton College is committed to safeguarding and promoting the welfare of children 
and young people, and expects all staff and volunteers to share this commitment. Any 
offer of employment will be subject to an enhanced DBS disclosure, the receipt of 
satisfactory references, the College’s pre-employment medical questionnaire, relevant 
original ID documentation and examination certificates. The College understands that  
a robust, fair and transparent recruitment and selection policy plays a central role in 
achieving this aim. 
 
The College is committed to ensuring that the recruitment and selection of staff is 
conducted in a manner that is systematic, efficient and effective and promotes equality 
of opportunity. Our full equal opportunities policy is available on the ‘Vacancies’ link 
on our website.  

 

THE APPLICATION PROCESS 

https://bcollege.careers.eteach.com/

